How to setup your UberNet email pop3 account

Windows Office Outlook 2007 on XP/Vista

With Office Outlook open

1. Goto ‘Tools  then ‘Account Settings’

Favorite Folders

7] Inbox
[I= Sent Items

Mail Folders
2] All Mail Ttems

= @ Personal Folders
3] Deleted Items
L7 Drafts
5] Inbox
[ Junk E-mail
L4 Outbox
L[ RSS Feeds
L= sent Items
L Search Folders

Actions Help Adobe PDF

Send/Receive

Instant Search

Address Book... Ctrl+5Shift+B

Organize

Mailbox Cleanup...
Empty "Deleted Items" Folder

Forms 3

Macro

3
Account Settings... &
Trust Center... @
Customize...

Options...

0 Items

Type a question for help




E-mail Accounts
1. Click ‘New on the left hand side.
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E-mail Accounts
You can add or remove an account. You can select an account and change its settings.
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Auto Account Setup

1. Select ‘Manually configure server settings’
2. Click next to continue
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E-mail Accounts
You can add or remove an account. You can select an account and change its settings.

Add MNew E-mail Account

Auto Account Setup

Your Name:

Example; Barbara Sankovic

E-mail Address: |

Example: barbara@contoso,com

Password: | |

Retype Password: | |

Type the password vour Internet service provider has given you,

Ma’@ﬁcmer settings or additional server types
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Choose E-mail Service

1. Select ‘Internet E-mail’ from the list
2. Click next to continue.
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Account Settings

E-mail Accounts
You can add or remove an account. You can select an account and change its settings.

Add MNew E-mail Account

Choose E-mail Service

Connect to your PD;, M, ver to send and receive e-mail messages.
() Microsoft Exchange

Connect to Microsoft Exchange for access to your e-mail, calendar, contacts, faxes and voice mail.

(") Other

Connect to a server type shown below,

Fax Mail Transpart
Cutlook Mabile Service (Text Messaging)
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Internet E-mail Settings

1. Setup your email account
a. The name you wish to be known as.
b. Enter your full UberNet E-mail address. If you are unsure what this is please
contact customer services on 09 438 5473 or support@ubernet.co.nz
Set Account Type to POP3
Set incoming mail server to mail.ubernet.co.nz

Set outgoing mail server to mail.ubernet.co.nz
Enter your username, which is your full UberNet E-mail address
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Choose to have Office Outlook remember your password or not.

Please note: not remembering your password only means new messages cannot be
downloaded. It does not stop someone else on the computer opening your inbox and
reading/deleting already downloaded messages.

2. Click next to continue. Click finish on the next dialog.
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=) sent E-mail Accounts
Mail Folder You can add or remaove an account, You can select an account and change its settings.
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Internet E-mail Settings

Each of these settings are required to get your e-mail account vm

User Information & Test Account Settings

Your Name: John Doe After filing out the information on this screen, we
recommend you test your account by dicking the
E-mail Address: johndoe @ubernet.co.nz button below. (Requires network connection)

Server Information
Test Account Settings ...

Account Type: POP3

Incoming mail server: mail.ubernet.co.nz

Outgoing mail server (SMTP): | mail. ubernet.co.nz

Logon Information

User Name: johndoe@ubernet.co.nz

Password: EEEEEE

Remember password ®

|| Require logon using Secure Password Authentication (SPA)
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mailto:support@ubernet.co.nz?subject=Email%20from%20WindowsMail%20support%20guide

THAT’S IT. YOU’RE ALL DONE. YOU CAN NOW SEND AND RECEIVE EMAIL!

If you have any issues or problems please don’t hesitate to contact us!



